INTERNATIONAL BROTHERHOOD OF TEAMSTERS

RAIL CONFERENCE
BROTHERHOOD OF LOCOMOTIVE ENGINTEERS AND TRAINMEN
GENERAL COMMITTEE OF ADJUSTMENT

Union Pacific Railroad Company - Western Region / Portland Terminal Railroad Company
Eastern Idaho Railroad Company / Portland & Western - Willamette & Pacific Railroad
PO Box 609 - Pocatello, Idaho 83204-0609 Office: (208) 232-0292  Fax: (208) 232-5268

J. L. Dayton
General Chairman

April 3, 2009
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Transmitted by Memo with Friday’s Mail

To: Portland Hub Local Chairmen: T. A. Frederick R.J. Lehmann
D. A. Taddei W. J. Wallace
J. L. Thome R. R. Franks
J. R. Lance

Salt Lake Hub Local Chairmen: K. D. Nelson R. W. Rhodes

J. P. Benich R. B. Jeppson
C. S. Gallagher W. W. Wiseman
B. L. Gates S. A. Leyshon
M. P. Kessler R. E. Stahely

R. C. Saccomanno

Eastern Idaho RR Local Chairman: T. Lee
Portland & Western Loc. Chairman: L. Underhill

(cc: Vice President E.L Pruitt
Vice General Chairman S.A. Leyshon
Secretary-Treasurer T.M. Preston

RE:  April 2, 2009 memo from Lance Fritz to the Operating Craft General Chairmen regarding
Completion of I-9 forms.

Dear Brothers:

Attached below please find a memo received by this office April 2, 2009 from Vice President of
Labor Relations Lance Fritz regarding the requirement of all newly hired railroad employees to complete
an I-9 Form to verify work eligibility in the United States. The I-9 Form calls for proof of identity, such
as a driver’s license, Social Security card, work authorization card and/or passport.

Recently the UPRR Human Resources Department conducted an audit and found that some of the
I-9 forms are incomplete. In mid-April employees hired after November 1, 1986 and identified in the
audit will received a letter outlining the I-9 Form requirements. They will then be contacted by an HR
representative to assist them in completing a new I-9 Form. We are asking that our members cooperate in
a timely manner when contacted by the HR Representative to ensure that these mandated forms are
completed. Please provide this memo and the attachment to our members for their information.

aterpally
ey

f//- J.L. Dayton
General Chairman — BLET
WRGCA




Mr. Tom Gurash

Pres & General Chairman AR&ASA
2730 Columbus Place

Santa Clara, CA 95051

Mr. Rick D. Brown

General Chairman AR&ASA
2601 Embry Lane

Burleson, TX 76028

Mr. S.W. Mether

International Representative TCU
2820 S. 87" Avenue

Omaha, NE 68124

Mr. Sam Siriano

President ASD/TCU

53 W. Seegers Road
Arlington Heights, IL 60005

Earl Lancaster

International Representative TCU/ICTF

6510 NW Twin Spring Road
Kansas City, MO 64152

Mr. Frank May

International Representative IBBB
P.O. Box 155

Gilbertsville, KY 42044

Mr. Lennie C. Bauman
International Representative BRC
P.O. Box 654

N. Little Rock, AR 72115

UNION PACIFIC RAILROAD

UNION
PACIFIC

April 2, 2009
File: 200-025

Mr. Jim Wisniski

General Chairman IBEW
8000 Main Street. Suite A
N. Richland Hills, TX 76180

Mr. Mike H. Williams

General Chairman NCF&O

1043 West Kearney
Springfield, MO 65803

Mr. Jim D. Larreau

General Chairman NCF&O

601 W. 5" Street
North Platte, NE 69101

Mr. Richard D. Nadeau

General Chairman [AMAW
7010 Broadway Suite 203

Denver, CO 80221

Mr. Robert (Bob) Moore

Asst. to the Pres.

/Dir. Gen Chrmn IAMAW
7010 Broadway Suite 203

Denver, CO 80221

Mr. Don E, Hall

General Chairman IAMAW

3065 Hwy 367 S #9
Cabot, AR 72023

1

1400 Douglas Steeet  Stop 0710

Omaha, NE 68179

Lance Fritz
Vice President



Mr. Terry Kruciak

Gen Chairman JAMAW
District 19

320 West Benson Road
Uvalde, TX 78801-3901

Mr. Willis L. Jepsen
General Chairman SMWIA
2001 E. Kingtwist Lane
North Platte, NE 69101

Mr. Wayne E. Morrow
General Chairman BMWED-
UP Sys Division

P. O. Box 850

100 East Sage Street

Lyman, WY 82937

Mr. Chatles M. Morgan
General Chairman BMWED
3009 W. Colorado Ave #C-1
Colorado Springs, CO 80904

Mr. Dennis R. Albers
General Chairman BMWED
315 West Main Street

Suite 20

Hendersonville, TN 37075

Mr. Dean Riley

General Chairman BMWED
3626 Hotze Road

Salem, [L. 62881

Mr, Louis Below

General Chairman BMWED
510 8" Street

Sacramento, CA 95814-1206

Mr. Larry L. Foster

General Chairman BMWED
Southwest Federation

1845 11000 Road

Oswego, KS 67356

Mr. 1. Harry Doucet
General Chairman BRS
325 Cross Creek Drive
Bossier City, LA 71111

Mr. Richard Mullen

General Chairman IAofBS&QOIW
904 1°" Avenue

Armslrong, 1A 50514

Mr. W.E. Wright
Business Agent Mgr JUOE
4501 West 61% Street
Little Rock, AR 72209

Mr. Mike D. Thompson
General Chairman USCA
#17 Briarwood Circle
Texarkana, TX 75503

Mr. Brian O'Reilly

General Chairman & Chief Negotiator
USCA

P.O. Box 902709

Sandy, UT 84090-2709

Mur. Gil Gore

General Chairman ~ BLET
1448 MacArthur Avenue
Harvey, LA 70058




Mr. Bruce MacArthur Mr. Troy Johnson

General Chairman — BLET General Chairman - UTU
501 N. Second Street, Suite 2 4411 Old Bullard Road, Suite 600
Clinton, [A 52732 Tyler, TX 75703

Mr. Mike Young Mr. Al Nowlin

General Chairman - BLET General Chairman — UTU
1620 Central Avenue, Suite 203 12200 NW Ambassador Drive, Suite 236
Cheyenne, WY 82001 Kansas City, MO 64163
Mr. Jim Dayton Mr. Rick Draskovich
General Chairman — BLET General Chairman — UTU
P.O. Box 609 5990 SW 28" Street, Ste. F
Pocatello, ID 83204-0609 Topeka, KS 66614

Mr. D.W. Hannah Mr. J. Kevin Klein

General Chairman — BLET General Chairman —UTU
404 North 7 Street, Suite A 501 Mission Street, Suite A
Colton, CA 92324-2041 Santa Cruz, CA 95060

Mr. C.R. Rightnowar Mr. Dennis G. Martz
General Chairman — BLET General Chairman — UTU
320 Brookes Drive, Suite 115 13384 E. 10500 N. Road
Hazelwood, MO 63042 Grani Park, I1. 60940

Mr, Larry Bumpurs Mr. Michael Reedy
General Chairman -UTU General Chairman — UTU
400 Randal Way, Suite 102 307 W. Layton Avenue
Spring, TX 77388 Milwaukee, WI 53207
Gentlemen:

Since 1986, the federal government has required all newly hired employees to
complete an 1-9 Form to verify work eligibility in the United States. The 1-9 Form calls for
proof of identity, such as a driver's license, Social Security card, work authorization card
and/or passport. Enclosed is a copy of the 1-9 Form, which has been used in hardcopy since
1986 and electronically since 2006.




Recently, Union Pacific’s Human Resources Department audited personnel files and
discovered incomplete information in some employees' 1-9 Forms, primarily missing
signatures or dates, or inconsistent identification information.

In mid-April, employees hired after Nov. 1, 1986, and identified in the audit will
receive a mailed letter outlining the 1-9 form requirements, Shortly thereafter, an HR
representative will contact these employees to help them complete a new -9 Form,

Please encourage your members who receive letters to locate the required proof of
identity and be prepared to respond quickly and cooperatively when the HR representative
follows up. Thank you.

Sincerely,

LM¥E/mis

Attachment




Department of Homeland Secarity
U8, Citizenship and linnugration Services

OMBE No, 1613-0047; Expires 06/30/09
Form I-9, Employment

Eligibility Verification

Instructions
Read all instructions carefully before completing this form.

Anti-Discrimination Netice, It is illegal to discriminate against
any individual {other than an alien not authorized to work in the
United States) in hinng, discharging, or recruifing or referring for a
fee because of that individual's national origin or citizensiip status.
It is iflegal to discrimminate against work-autherized individuals.
Employers CANNOT specify which document(s) they will aceept
from an employee, The refusal to hire an individual because the
documenis presented have a fulure expiration date may also
constitute illegal diserimination. For more information, call the
Office of Special Counset for Immigration Related Unfair
Employment Practices at 1-800-255-81 35,

The purpaose of this form is to document that each new
employee (both citizen and noncitizen) hired after November
6, 1986, is authorized to work in the United States.

Allemployees, citizens, and noneitizens hired after November
6, 1986, and working in the United States must complete
Form I-¢,

Section 1, Employee

This part of the form must be completed no later than the time
of hire, which is the actual beginning of employment.
Providing the Social Security Number is voluntary, except for
cmployees hired by employers participating in the USCIS
Electronic Employment Eligibility Verification Program (-
Verily). The employer is responsible for ensuring that
Section 1 is timely and properly completed,

Noncitizen Nationals of the United States

Noncitizen nationals of the United States are persons born in
American Samos, certain fomer eitizens of the former Trust
Territory of the Pacific Islands, and certain children of
noncitizen nationals born abroad.

Employers should note the work authorization expiration
dute (if any) shown in Section 1. For employees who indicate
an employment authorization expiration date in Section 1,
employers are required to reverify employment authorization
for employment on or before the date shown. Note that some
employees may leave the expiration date blank if they are
aliens whose work authorization does not expire (e.p., asylees,
refugees, certain citizens of the Federated States of Micronesia
or the Republic of the Marshall Istands). For such employees,
reverification does not apply unless they choose to present

in Section 2 evidence of employment awthorization that
contains an expiration date {e.g., Employment Authorization
Decument (Form [-766)),

Preparer/Translator Certification

The Preparer/Transtator Certification must be completed if
Section 1 is prepared by a person other than the employee. A
preparer/iranslator may be used only when the employee is
unable 1o complete Section 1 on his or her own. However, the
employee must still sign Seetion 1 personally.

Section 2, Employer

For the purpose of completing this form, the term "employer®
means all employers including those recruiters and referrers
for a fee who are agricultural associations, agricultural
employers, or farm labor contractors. Employers must
complete Seefion 2 by examining evidence of identity and
employment authorizalion within three business days of the
date employment begins. However, if an employer hires an
individual for Jess than three business days, Section 2 must be
completed at the time employment begins. Employers cannot
specily which document(s) listed on the last page of Form 19
employees present to establish identity and employment
authorization, Employees may present any List A document
OR a combination of & List B and a List € document.

It an employee is unable to present a required document (or
documents), the employee must present an acceptable receipt
in lieu of a document listed on the last page of this form,
Receipts showing that a person has applied for an initial grant
of employment authorization, or for renewal of employment
authorization, are not acceptable. Employees must present
recelpts within three business days of the date employment
begins and must present vatid replacement documents within
S0 days or other specified time.

Employers must record in Section 2:

1. Document title;

2. Issuing authority,

3. Document number;

4, Expiration date, if any; and
5. The date employment begins.

Employers must sign and date the certification in Section 2.
Employees must present original documents. Employers may,
but are not required to, photecopy the document(s) presented.
If photocopies are made, they must be made for all new hires.
Photocopies may only be used for the verification process and
must be retained with Form I-9. Employers are still
responsible for completing and retaining Form 1.9.
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For mtore detailed information, you may refer to the
USCIS Handbook for Employers (Form M-274). You may
obtain the handbook using the contact infermation found
under the header "USCIS Forms and Information."

Section 3, Updating and Reverification

Employers must complete Section 3 when updating and/or
reverifying Form I-9. Employers must reverify employment
authorization of their employees on or before the work
authorization expiration date recorded in Section 1 ¢if any).
Employers CANNOT specity which document(s) they will
accept from an employee.

A. It an employee’s name has changed at the time this form
is being updated/reverified, complete Block A.

B. If an employee is rehired within three years of the date
this form was originally completed and the employee is
still authorized to be amploved on the same basis as
previously indicated on this form (updating), complete
Block B and the signature block.

C. If an employee is rehired within three vears of the date
this form was originally completed and the employee's
work authorization has expired or if a current
employee’s work authorization is about 1o expire
(reverification), complete Block B; and:

1. Examine any document that reflects the employee
is authorized to work in the United States (see List
AorC);

2. Record the document title, document number, and
expiration date (if any) in Block C; and

3. Complete the signature block.

Note that {or reverification purposes, employers have the

option of completing a new Form I-9 instead of completing
Section 3.

There is no associated filing fee for completing Form 1-9. This
form is not filed with USCIS or any government agency. Form
[-9 must be retained by the employer and made available for
inspection by U.S. Government officials as specified in the
Privacy Act Notice below.

To order USCIS forms, you can download them from our
website at www.uscis.gov/forms or call our toll-free number at
1-800-870-3676. You can obtain information about Form I-9
from our website at www.uscis.gov or by calling
1-888-464-4218.

Information about E-Verify, a free and voluntary program that
allows participating employers to electronically verify the
employment eligibility of their newly hired employees, can be
obtained from our website at www.uscis.gov/e-verify or by
calling 1-888-464-4218.

General information on immigration faws, regulations, and
procedures can be obtained by telephoning our National
Customer Service Center at [-800-375-5283 or visiting our
Internet website al www_uscis. gov,

A blank Form [-9 may be reproduced, provided both sides are
copted. The Instructions must be available to all employees
completing this form. Employers must retain completed Form
I-9s for three years after the date of hire or one year after the
date employment ends, whichever is later.

Form 1.9 may be signed and retained electronically, as
authorized in Department of Homeland Security regutations
at 8 CFR 274a.2.

The authority for collecting this information is the
Immigration Reform and Control Act of 1986, Pub. L, 99-603
{8 USC 1324a)

This information is for employers to verify the eligibility of
individuals for employment to preclude the unlawful hiring, or
recruiting or referring for a fee, of aliens who are not
authorized to work in the United States.

This information will be used by emplovers as a record of
their basis for determining eligibility of an employee to work
in the United States. The form will be kept by the employer
and made available for inspection by authorized officials of
the Department of Homeland Security, Department of Labor,
and Office of Special Counsel for Immigration-Related Unfair
Employment Practices.

Submisston of the information required in this form 1s
voluntary. However, an individual may not begin employment
untess this form is completed, since employers are subject to
civil ot criminal penalties if they do not comply with the
Immigration Reform and Control Act of 1986.

EMPLOYERS MUST RETAIN COMPLETED FORM I-9

Form I-9 (Rev. 02/02:09) N Page 2
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An agency may not conduct or sponsor an information
collection and a person is not required to respond to a
collection of information unless it displays a currently valid
OMB control number. The public reporting burden for this
collection of information is estimated at 12 minwtes per
response, including the time for reviewing instructions and
completing and submitting the form. Send commenis
regarding this burden estimate or any other aspect of this
collection of information, meluding suggestions far reducing
this burden, to: U.S. Citizenship and Immigration Services,
Regulatory Management Division, 111 Massachusetts
Avenue, N.W., 3rd Floor, Suite 3008, Washington, DC
20529-2210. OMB No. 1615-0047. Do not mail your
completed Form 1-9 to this address,
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OMB No. 1615-0047; Expites 06/30/09
Depariment of Homeland Security Fo rn.n I'-.Q, Em p}O)’In?nt
U8, Citizenship and Immigration Services Eligibility Verification

Read instructions carefully before complefing this form. The instructions must be available durlng completion of this form.

ANTE-DISCRIMINATION NOTICE: It is fllegal {o discriminate against work-asuthorized individuals. Employers CANNOT
specify which decument(s) they will aceept from an employee. The refusal to hire an individual because the documents have 2
future expiration date may also constitute illegal discrimination.

Section 1. Emplo_vee Information and Verification (To be completed and signed by employee at the time employment begins.)

Print Name: Last First Middle Initial | Maiden Name
Address (Stivet Name and Number) Apt, Date of Birth fmonth/day/yvear)
City State Zip Code Social Security /f

[ atlest, under penalty of perjury, that I am (check one of the following):

r__l A citizen of the United States
D A nomcitizen national of the United States (sec instnictions)

I am aware that federal law provides for
imprisonment and/or fines for false siatements or
use of false documents in connection with the
complction of this form. [T A tawful permanent resident (Alies #
D Au alien anthorized to work {Alien # or Admission #)

until {expiration date, if applicable - monthidaysyear)
Employee’s Signature Date (monitidaylyear)

— B —————

Prepaver and/or Translator Certification (To be completed and signed if Section I is prepared by a person other than the emplayee } I attest, wnder
prepared iy d

penalty of perjury, that I have assisted in the completion of this form and that to the best of my knowledge te fnformation is irue and correct,

Prepaser's/Translator's Signature Print Name

Address (Street Newne and Number, City, State, Zip Code) Date (rionthédayyeart

Section 2. Employer Review and Verification (To be comg,v!eied and signed by emplover. Examie one document from List A OR
exantine one document from List B and one from List C, as fisted on the reversé of this form, and record the title, number. and
expiration date, if any, of the doctment(s).)

List A

List B AND ListC

Document titie:

Issuing authority:

Document #:

Expiration Dale (ifani:

Document #:

Expiration Date (if )

CERTIFICATION: 1 attest, under penalty of perjury, that I have examined the document({s} presented by the above-named employee, that
the above-iisted documeni(s) appear to be genuine and fo relate 1o the employee named, that the employee began employment on

(month/dayiyear) and thal to the hest of my knowledge the employee is authorized fo work in the United States. (State
employment agencies may emit the date the employec began employment.)

Signature of Employer or Anthorized Representafive Print Name Titke

Business or Organization Name and Address (Streel Name and Number, City, State, 2ip Code) Date (menth/dayiear)

Section 3. Updating and Reverification (’j"‘o be completed and signed by emplover.)

A. New Name (if epplicable) B. Date of Rehire tmonth/dayiveny) (if applicable)

C.If employee's previous grant of work suthorization has expired, provide the information befow for the document that establishes current employment autherizatior:.

Document Title: Bocmment # Expiration Date (if anyy:

I attest, under penalty of per]ury, that {o the Des{ of my knowledge, (s employee is authorized to work In the United Stafes, and if the employee presented
document(s), the document(s} 1 have examined appear to be genuine and to refate {o the individual.

Signature of Employer or Anthorized Representative Date (monthidayivear)

Form I-9 (Rev. 02/02/09) N Page 4
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LISTS OF ACCEPTABLE DOCUMENTS

LIST A
Documents that Establish Beth

All documents must be unexpired
LISTB

Documents that Establish

LIST C

Documents that Establish

Identity and Employment Ideniity Employment Authorization
Autherization OR AND
1. U.S. Passport or U.8. Passport Card 1. Driver's license or 11 card issued by 1. Social Security Account Number
a State or outlying posscssion of the card other than one that specifies
United States provided # contains a an the face that the issuance of the
photograph or if‘lformation such as card does not authorize

2. Permanent Resident Card or Alien name, date of birth, gender, height, employment in the United States
Registration Receipt Card {Form eye color, and address
1-551)

- 2. Certification of Birth Abroad
2. 1D card 1ssued by federal, state or 1ssued by the Department of State

3. Foreign passport that contains a lacal government agencies or (Fom F5-545)
temporary I-551 stamp or temporary entitics, provided it contains a
1-551 printed notation on a machine- photograph or information such as
readable immigrant visa name, date of birth, gender, height, o .

eve color, and address 3 .Certlhcauon of Report of B}rth
issued by the Department of State

4. Employment Anthorization Document | 3, Scheol ID card with a photograph (Form D5-1350)
that contains a photograph (Form
1-766) 4. Voter's repistration card 4, Original or certified copy of birth

certificate issued by a State,

5. Inthe case of a nonimmigrantalien | 5. U.S. Military card or draft record county, municipal authority, or
authorized to work for a specific territory of the Uniled States
employer incident to status, a foreign | ¢ Military dependent's ID card beaning an official seal
passport with Fonm 94 or Form
1-94A hearing the same name as the 7. U.S. Coast Guard Merchant Mariner ‘ _ ' |
passport and containing an Card 8. Native American tribal document
endorsement of the alien's ar
nonimmigrant status, as fong as the . . .
period oxl?g endoersement has not yet 8. Native American tribal document
z;%;;;}lgtgttibf:f %;D(S:eoiﬁict with 9. Driver's license issgcd by a Canadian 6. U.S. Citizen 1D Card (Form I-197)
any restrictions or limitations govemment authority
identified on the form ) N

For persons under age 18 who 7. Identification Card for Use of
are unable to present a Restdent Citizen in the United

6. Passport from the Federated Statcs of documient listed above: States (Form 1-179)

Micronesia (FSM) or the Republic of

the Marshall Islands (RMI) with 10.  School record or report card 8. Employment authorization

Form I-94 or Form [-94A indicating document issued by the
nonimmigrant admission under the 11. Clinic, doctor, or hospital record Departiment of Homeland Security
Compact of Free Association

Between the United States and the

FSM or RMI 12. Day-care or nursery scheol record

Rlustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274)
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